
POD No:  

Form 535 
Corporations Act 

Sub regulation 5.6.49(2) 
FORMAL PROOF OF DEBT OR CLAIM 

(EMPLOYEE FORM) 
 
Company Name 

 

A.C.N. 

 

 
This is to state that the company was on                                          and still is justly indebted to: 
 
Employee Name Date of Birth (note 3) Tax File Number (note 4) 

 /        /  

Postal Address 

 

 
In the amount of: Date of Commencement Date of Termination 
$   

 
Particulars of the debt are: 

Wages Leave Entitlement Superannuation Other Claims 
$ $ $ $ 
    
Weekly Rate (gross): Days Due: Fund Details Details 
$ days   
    
 
The creditor has not, nor has any person by the creditor’s order, to my knowledge or belief, had or received any 
part of it except for the following:

5 

 

I am in the employment of the creditors and duly authorised in writing by the creditor to make this statement and 
it is within my knowledge that the debt was incurred for the consideration stated and that the debt, to the best of 
my knowledge and belief, still remains unpaid and unsatisfied. 
 
I am the creditor’s agent duly authorised in writing to make this statement in writing and it is within my 
knowledge that the debt was incurred and for the consideration stated and that debt, to the best of my 
knowledge and belief, still remains unpaid and unsatisfied. 
 

Dated this:  
 

 
Signature 
 

Phone 

Fax Email 
 

 
 



 
Directions 

 
1. Insert date of court order in winding up by court, or date of resolution to wind up, if a voluntary winding 

up. 
 
2. Insert full name and postal address of the employee.  If prepared by an employee or agent of the 

creditor, also insert a description of the occupation of the creditor. 
 
3. Insert the employee’s date of birth. This information is required to calculate the entitlements of 

employees, applications to GEERS and for remitting tax on the employee’s claims. Failure to provide 
these details may lead to claims not being processed by GEERS 

 
4. Insert the employee’s tax file number. These details are required for the remittance of tax. Failure to 

provide a tax file number will result in the entitlements being taxed at the top marginal tax rate. 
 
5. Insert the total amount of the claim.  
 
6.  Insert the date of commencement of employment and date of termination or resignation. 
 
7. If proof is made by creditor personally, strike out the 2 paragraphs numbered “3”. 
 

Annexure 
 
 (1) Where the space provided for a particular purpose is insufficient to contain all the required 
 information in relation to a particular item, that information shall be set out in an  annexure. 
 
(2) An annexure to form shall have an identifying mark and be endorsed with the words:- 
 
    This is the annexure of ............ pages marked .................. referred to in the 
   (insert description of form) signed by me and dated ..................................... 
 
   ................................................  ............................................................................. 
   Signature(s)                                  Name of Signatory IN BLOCK LETTERS 
 
 and signed by each person signing the form to which the document is annexed. 
 
(3) The pages in the annexure shall be numbered consecutively. 
 
(4) Where a document, copy of a document or other matter is annexed to a form, reference made in the 

form to the annexure shall be by its identifying mark, the number of pages in it, and a brief description of 
the nature of the document and its contents. 

 
(5) A reference to an annexure includes a document, copy of a document or any other matter 

accompanying, attached to or annexed to a form. 
 
 
Return to 
Worrells Solvency and Forensic Accountants 

• Brisbane Office - GPO Box 2228 Brisbane Qld 4001 – Fax 07 3225 4311 
• Sydney Office – GPO Box 4956 Sydney NSW 2001 – Fax 02 9249 1211 
• Melbourne Office – GPO Box 1834 Melbourne Vic 3001 – Fax 03 9614 3233 
• Gold Coast Office – PO Box 1563, Surfers Paradise Qld 4217 - FAX 07 5570 1884 

 


